
Newly hired teacher in 
a Title I school

Must be 
HQT if 

supported 
with Title I 

funds

Non-HQT for grade 
level and core 

academic teaching 
assignment

HQT for grade level 
and core academic 

teaching assignment

If yes,
1. HQT Action Plan

2. Appropriate ID Form
3. Title I Statement of 

Assurance

Letter or notice 
sent to parents

HQT Verification Form

Forms signed by 
HQT Official

Report HQT 
data to MEDMS 

annually

1. Appropriate ID Form
2. Title I Statement of 

Assurance
3. HQT Verification Form

Forms signed 
by HQT Official

Report HQT 
data to MEDMS 

annually

Certified?

If no,
1. Plan to Become Fully 

Certified Teacher
2. Appropriate ID Form
3. Title I Statement of 

Assurance

Letter or notice 
sent to parents

Still not HQT?
HQT Action Plan

HQT Verification Form

Forms signed by 
HQT Official

Report HQT 
data to MEDMS 

annually
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